
 

 

 

January 09, 2017 

From:  The Office of Safe Environment 

Process for FINGERPRINTING 

ALL applicants pay for this process at registration using a credit card.  

Employees $58.58 Volunteers $51.00  Contractors/Vendors $58.58 

The following is the procedure for LEVEL II Fingerprinting for all employees/potential employees and 
covered volunteers: 

 Use the LINK https://dospsep.org 

This will bring you to the BIM Home page  ON THE LEFT is a box for APPLICANT REGISTRATION – the link 
says CLICK HERE TO PROCEED…  

 

1. This will bring you to the FLORIDA APPLICANT EXPIERNCE INSTRUCTIONS page 
2. Read page/ CLICK on box at bottom 
3. The next page that opens lists current location 

https://dospsep.org/


 
a.  Choose LOCATION you wish to use 
b. On the CALENDAR, choose a date  - that opens the available TIMES column 
c. Choose the TIME you wish to go to the appointment 
d. CLICK to continue 
e. The next page shows the DATE/TIME/LOCATION of your appointment 
f. Choose your  APPLICANT TYPE from the list 
g. Choose your LOCATION (where you work/volunteer) 
h. CLICK to go forward 
i. Fill in all DEMOGRAPHIC information  

EMPLOYER NAME is the LOCATION (if you are a volunteer use PARISH/SCHOOL you are 
being printed for)  
OCCUPATION – if you are an employee, list your job title, if you are a VOLUNTEER, use 
VOLUNTEER 

j. REASON is BACKGROUND CHECK 
k. Continue to WAIVER – fill out all information 
l. Continue to PAYMENT method 

Once your Payment has processed, you are ready for your appointment.  IF you cannot make 
the time/date you have chosen, you may go to any other listed location – PLEASE call to be 
sure of availability at the location. T 


